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1. Inserting a Letterhead Logo 

To use your own letterhead logo at the top of each Holter ECG Report 
Summary, follow these steps: 

 
1.1 At the CardioScan Premier main screen, click on “System Settings” and 

select the “Other A” tab. Check the box next to “Enable User 
Letterhead Logo”. Click “OK”. 

 

 
 
1.2 Using an image editing program, create a letterhead picture and save 

it as a bitmap image named “LetterHeadLogo.bmp” in your CardioScan 
Premier directory (default is C:\Holtrele\ for CS10 and CS11, 
C:\CarSc12\ for CS12). 

 
1.3 Your custom letterhead logo will now replace the default information 

usually displayed at the top of each Holter ECG Report Summary. To 
change it back, simply uncheck the box next to “Enable User 
Letterhead Logo” described in Step 1.1. Changing the letterhead logo 
will apply to both old and new patients. 

 

 
 
 



 
 
2. Customizing Physician Comments 

To change the default template for the Physician Comments when 
printing the Holter ECG Report Summary, follow these steps: 

 
2.1 At the CardioScan Premier main screen, click on “System Settings” and 

select the “Other A” tab. Under “Physician Name Setting for Custom 
Holter ECG Report Summary Comments”, click “New” and enter a 
name for the new template. Click “Save” when finished. 

 

 
 
2.2 Now that the new Conclusion Name is displayed in the drop-down 

menu, click on “Custom Format”. This will bring up a box which allows 
you to customize the Physician Comments report. 

 
2.3 To insert a data field, right-click anywhere in the box and a list of 

selectable options will appear. Left-click one to insert it into the 
template. Anything in square brackets will be replaced with the actual 
data when the report is compiled. 

 
 
 
 
 
 
 
 
 



 
2.4 You can now modify the look of the template. If you want the next 

item on a new line, press Enter and repeat Step 2.3. You can also add 
an asterisk or hyphen to the beginning of each line to make it easier to 
read. See the example below: 

 

 
  
 When finished, click “Save” and the window will close. Click “OK” again 

to close the System Setting window. 
 
2.5 From now on, any new patient entered into the system will use the 

new template for the Physician Comments. To select a different default 
template, use the drop-down menu in the System Setting’s “Other A” 
tab to select it and click “OK”. The original default template is named 
“Auto”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3. Adding Individual Physician Comments 

Along with the automatic comments generated by the template, you 
are also able to manually add comments to the Conclusions. 

 
3.1 To simplify the addition of manually-entered comments, first make 

sure the patient’s beats have been edited and the template has been 
updated. 

 
3.2 From the Data Access Choices window, click on “ECG Strip”. At the 

bottom of the ECG STRIP window, click on “Save Events”. You will be 
able to select how many occurrences of each event you want to save 
for viewing later. When finished, click “Close”. 

 

 
 
3.3 Click on “Report” inside the Data Access Choices window. The Reports 

window will appear, and the Physician Comments box at the bottom 
will already have data displayed according to the template created in 
Section 2. To change the template used to display the data, click on 
the drop-down menu under “Custom Physician Comments” and make 
your selection. The Physician Comments box will update immediately. 

 

 
 
 



 
3.4 Above the top-right corner of the Physician Comments box, click on 

“Show ECG Strip” (this button turns into “Close” once you click it). This 
will display all the saved ECG strips from Step 3.2 for you to look at in 
order to insert comments. To scroll through the ECG strips, press 
“Page Down” on your keyboard. To hide the ECG strips, click “Close”. 

 

 
 
3.5 To insert individual comments, place the text cursor where you want 

to type, and begin typing. To insert commonly used terminology, you 
can click on the drop-down menu to the right and select a phrase, then 
click “Insert Above Text” to insert it directly into the Comments box, 
where your text cursor is. 

 

 
 
3.6 To edit the list of words found in the drop-down menu, click on “Edit 

Text Database”. From here, you can type in a phrase and add it to the 
list, or select a phrase from the list and delete it. When finished, click 
“Close”. 

 
3.7 If you want to reset any changes made to the Comments box back to 

the default template, click “Reset Auto Comments”. If you are finished 
making changes to the Comments box, click “Save Comment Changes”. 

 



 
4. Compacting Patient Data 

Patient data can be compacted in order to conserve disk space on the 
hard drive. This can be done either automatically or manually. When a 
patient’s data is compacted, you can only print the patient’s report. 

 
Note: In order to compact a patient’s data, a report has to be 
generated first. The circle next to the name should be green or red. 
 

 
 
4.1 To begin compacting patient data, enter the “Prior Holter” menu from 

the main screen. 
 
4.2 To compact patient data automatically, locate the drop-down menu in 

the bottom right of the window, below the text “Compact patient file 
after this amount of time:” 

 

 
 
From here, you can select the amount of time a patient’s data is left 
accessible before the program automatically compacts it. 

 
4.3 To compact patient data manually, select a patient from the database, 

then click on “Compact File” in the bottom right of the window. 
 

 
 
 



 
5. Downloading Patient Data from an EDF File 

Along with downloading from a flash card or directly from a mini 
recorder, a patient’s data can also be loaded from an EDF (European 
Data Format) file. 

 
5.1 To load a patient’s data from an EDF file, click on “New Patient” from 

the main screen. 
 
5.2 Click on the drop-down menu in the middle of the window, under 

“Recorder:” and select “EDF File”. A new window will pop up, asking 
you to locate the EDF file you wish to load. 

 

 
 
5.3 Any patient information in the EDF file will be filled out automatically. 

Continue the patient creation process as if you are loading data from a 
flash card or mini recorder. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



6. Password Protect the Program 
In order to prevent unauthorized access to the program, you can set a 
password that must be entered every time before starting CardioScan 
Premier. 

 
6.1 At the CardioScan Premier main screen, click on “System Settings” and 

select the “Other A” tab. Check the box next to “Enable” under “Start-
up Password”. You will be prompted for a new password, and to 
confirm it. 

 

 
 
6.2 Click “OK” when finished, and “OK” again to close the “System Setting” 

window. The program will ask for the password next time it starts. To 
change the password, click on “Modify” to the right of the “Password:” 
box in the “System Setting” window. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. Synchronizing the Database 
When a newer version of CardioScan Premier is installed, the program 
will automatically synchronize the database in order to run as smooth 
as possible when it first starts. In order to synchronize the database 
manually at any time: 

 
7.1 At the CardioScan Premier main screen, click on the green button 

labeled “Sync Data” located at the top right. A window will pop up 
asking for confirmation, click “Yes”. The process can take from a few 
seconds to a few minutes, depending on the amount of patient data. 

 

 
 
7.2 Once it is finished, the progress window will close itself and you can 

resume using the program. 


